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Working Principles and OHS Requirements Applicable to Contractors 

Performing Works at Vesuvius Poland Sp. z o.o. in Skawina. 
 

These principles shall apply to all contractors, service providers, business 
partners and employees of transport companies present in the premises of 

Vesuvius Poland Sp. z o.o.. 
 
 



2 
 

Table of Contents 
 

1. OHS Policy of Vesuvius Poland Sp. z o.o. .................................................................................................. 4 

2. Definitions ..................................................................................................................................................... 5 

3. General Requirements of Vesuvius Poland Sp. z o.o. ............................................................................... 5 

3.1 Admission to perform work ............................................................................................................. 5 

3.2 Business secret. ............................................................................................................................. 6 

3.3 Further subcontracting by Contractors ........................................................................................... 6 

3.4 Performing works in the premises of Vesuvius Poland Sp. z o.o. .................................................... 6 

3.5 Housekeeping requirements ........................................................................................................... 6 

4. Contractor’s employees. .............................................................................................................................. 6 

4.1 Reporting procedure. ................................................................................................................ 7 

4.2 Verification of employee’s professional licences/qualifications, attended trainings, and medical 
certificates ............................................................................................................................................ 7 

4.3 ID badges / passes ................................................................................................................... 7 

4.4 Contractor's work clothes and footwear, and personal protection equipment (PPE). ................ 7 

4.5 Work completion. ..................................................................................................................... 8 

5. Contractor’s equipment and vehicles ......................................................................................................... 8 

5.1 Tools and equipment. ...................................................................................................................... 8 

5.2 Vehicles. ......................................................................................................................................... 8 

5.3 Chemical substances. ..................................................................................................................... 9 

6. Moving in the premises of Vesuvius Poland Sp. z o.o. ............................................................................. 9 

6.1 How to move within the premises of Vesuvius Poland Sp. z o.o. (Appendix 14.4). ........................... 9 

6.2 Vehicle traffic rules. ........................................................................................................................ 9 

7. Detailed requirements. ................................................................................................................................. 9 

7.1 Policy concerning Alcohol and drugs. ............................................................................................. 9 

7.2 Smoking policy. ............................................................................................................................ 11 

7.3 Taking photographs and recording. .............................................................................................. 11 

7.4 Damage caused by Contractors. Thefts. ........................................................................................ 11 

8. Use of Vesuvius Poland Sp. z o.o.’s resources by Contractors ............................................................. 11 

8.1 Staff welfare facilities. ................................................................................................................... 11 

8.2 Tools, machinery and equipment. ................................................................................................. 11 

9. Detailed requirements concerning work performance. ........................................................................... 12 

9.1 General ................................................................................................................................... 12 

9.2 Works on systems and installations. ...................................................................................... 12 

9.3 Working with chemicals. ......................................................................................................... 12 



3 
 

9.4 Hot works. .............................................................................................................................. 13 

9.5 Works inside tanks. ................................................................................................................ 13 

9.6 Demolition works. ................................................................................................................... 13 

9.7 Work at heights. ..................................................................................................................... 13 

9.8 Protection of working area. ..................................................................................................... 13 

9.9 Tools and equipment. ............................................................................................................. 14 

10. Evacuation. .................................................................................................................................................. 14 

11. Accidents at work, near misses ................................................................................................................ 14 

11.1 Accidents at work. ....................................................................................................................... 14 

11.2 Near misses. ............................................................................................................................... 15 

11.3 Procedure to be followed in case of accident. First Aid Kits. ....................................................... 15 

12. Environmental protection. ......................................................................................................................... 15 

12.1 Wastes. ....................................................................................................................................... 15 

12.2 Chemical substances. Leakages.................................................................................................. 15 

13. Penalties. Accountability of Contractor’s employees breaching OHS principles. ............................... 16 

13.1 Prohibition of entry. ..................................................................................................................... 17 

13.2 Fines. .......................................................................................................................................... 17 

14. Important phone numbers in Vesuvius Poland Sp. z o.o.: ...................................................................... 18 

15. Appendices: ................................................................................................................................................ 19 

15.1 OHS Plan. .................................................................................. Błąd! Nie zdefiniowano zakładki. 

15.2  Risk Assessment Form. ......................................................................................................... 25 

15.3 Work Permit – General, Hot Work, Work at Heights. ..................................................................... 27 

15.4 Safety Manual of Vesuvius Poland Sp. z o.o. ............................................................................... 30 

15.5 One Day Work Permit. ................................................................................................................. 32 

 

  



4 
 

1. OHS Policy of Vesuvius Poland Sp. z o.o. 
 

 



5 
 

2. Definitions 
 

Contractor (incl. subcontractors and service providers) - an external entity whose employees perform 
construction, assembly, repair, maintenance, housekeeping and other works concerning installations, 
equipment and/or facilities/buildings in the premises of Vesuvius Poland Sp. z o.o.. 

 

Guide - an employee of Vesuvius Poland Sp. z o.o. designated by the head of the relevant organisational 
unit to take care of the visitors during their stay in the company’s premises. 

 

Employer - the head of the relevant organisational unit in charge of executing a contract or ordering a 
service/task. 

 

HSE Coordinator - a person or persons designated by Vesuvius Poland Sp. z o.o. in the relevant 
contract/order, having adequate skills and knowledge to perform their duties. 

 

OHS Plan (Appendix 14.1) – a detailed list of precautions to be taken in the course of project 
implementation with a view to ensuring safety of employees of contractor and Vesuvius Poland Sp. z o.o. 
involved in the project and exposed to hazards, and of the environment. An OHS Plan is obligatory for a 
project involving any high risk activities. An OHS Plan is subject to official review and approval by the 
company’s OHS Department prior to commencement of the relevant project. 

 

Work Permit - a review of risks involved and precautions required to ensure safe work issued for any 
non-standard work. A work permit must be given by competent staff of Vesuvius Poland Sp. z o.o. and of 
the contractor’s team every day, prior to commencement of the work in the premises. A work permit shall 
cover all tasks planned for a given day. A work permit shall be valid for 16 hours; thereafter, a new work 
permit must be issued (Appendix 14.5), unless the tasks concerned remain unchanged, in which case the 
working conditions must be officially reviewed and re-approved. Some activities require special work 
permits (particularly works on electrical systems, in confined spaces, work at heights, hot works - see 
appendix 14.3). 

 

3. General Requirements of Vesuvius Poland Sp. z 
o.o. 

 

3.1 Admission to perform work 
 

Prior to commencing any work in the premises of Vesuvius Poland Sp. z o.o., Contractor’s employees 
must be familiarised with HSE and fire protection rules and requirements in force in Vesuvius Poland Sp. 
z o.o.. 
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During the training provided by the Employer on OHS general requirements in force in Vesuvius Poland 
Sp. z o.o. and on specific requirements applicable in the case of the works concerned, Contractor’s 
employees shall acknowledge, with their own signatures, that they have become acquainted with the 
requirements in force in the premises of Vesuvius Poland Sp. z o.o. For regular Contractors, the OHS 
training may be provided once a year. 

Contractor and the HSE Coordinator shall assess the risks involved in the works to be performed 
and obtain all necessary internal permits required in the course of the works (general work permit, 
work at heights permit, hot works permit, hazardous work permit). 
 

3.2 Business secret. 
 

Every Contractor shall execute a confidentiality agreement. 

 

3.3 Further subcontracting by Contractors 
 

Further subcontracting by a Contractor of the works to be performed in the premises of Vesuvius Poland 
Sp. z o.o. shall require prior consent of the Employer. 

Contractor shall be liable for any damage caused by its subcontractors. 

 

3.4 Performing works in the premises of Vesuvius Poland Sp. z o.o. 
 

Contractor shall ensure safety in the areas where they perform the work and shall account for the 
presence of Vesuvius Poland Sp. z o.o.’s employees and other (sub)contractors. 

 

3.5 Housekeeping requirements 
 

Contractors shall keep the working area clean and tidy. Materials shall be orderly stored and the working 
area shall be regularly cleaned and cleared as the work progresses. 

Contractors shall store the materials and supplies necessary to perform the work/service in the places 
designated by the HSE Coordinator. 

Note that doors, emergency exits/routes and access to switchgear cabinets, fire safety equipment and 
emergency safety showers must not be obstructed. 

In the event of any spillage or leakage of chemicals, including oils and fuels, the Contractor shall apply 
measures specified in the relevant hazardous material safety data sheet. 

 

4. Contractor’s employees. 
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4.1 Reporting procedure. 
 

Prior to commencement of the works, the Contractor shall draw up a list of persons involved in the works 
to be performed, including the following details: 

 full name 
 address: 
 ID card number 

When any vehicle needs to be used, the list shall also specify the types of vehicles and their plate 
numbers. 

The list shall be submitted to the Employer and subsequently forwarded to the HR Department where ID 
badges/passes shall be issued. 

Contractor's employees must each time report upon their arrival at the premises’ entrance gate. 

The Employer and HSE Coordinator shall be each time notified of the Contractor's arrival.  

 

4.2 Verification of employee’s professional licences/qualifications, attended 
trainings, and medical certificates 

 

All Contractor’s employees must document the required additional professional qualifications necessary 
to perform the tasks entrusted by Vesuvius Poland Sp. z o.o. and the receipt of OHS training, and provide 
medical certificate confirming fitness for work in a particular position. 

Contractor may be required to present any permits, licenses and/or authorisations necessary for the 
purpose of the services/works performed. 
 

4.3 ID badges / passes 
 

When issued by Vesuvius Poland Sp. z o.o., an ID badge must be worn in a prominent place during the 
person’s stay in the Vesuvius premises and returned to the gate keeper upon leaving the premises. An 
ID badge is the property of Vesuvius Poland Sp. z o.o.. 

 

4.4 Contractor's work clothes and footwear, and personal protection equipment 
(PPE). 

 

Contractors shall provide their employees with orange high visibility vests, with the Contractor's company 
name printed on it. 
 
Basic personal protection equipment, such as protective glasses, shoes, gloves, helmets, etc. 
shall be each time provided by the Contractor. 

Contractors shall be in charge of providing PPE training and for checking whether their employees have 
adequate work clothes and footwear, and the PPE. 
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Basic PPE used in Vesuvius Poland Sp. z o.o.: 

 

When a Contractor fails to comply with the above-mentioned guidelines, Vesuvius Poland Sp. z o.o. shall 
have the right to immediately remove such Contractor’s employees from its premises. 

 

4.5 Work completion. 
 

Work completion shall be reported to the Employer and HSE Coordinator, who are in charge of performing 
work acceptance procedure. 

 

5. Contractor’s equipment and vehicles 
 

5.1 Tools and equipment. 
 

Subcontractors shall use equipment adequate for the works performed, having adequate certificates 
concerning safety mark, routine (periodical) inspections, check-ups and measurements. 
 
Equipment and additional machinery/equipment (excavators, lifts) may enter the premises of Vesuvius 
Poland Sp. z o.o. only upon consent of the HSE Coordinator. 
 
 

5.2 Vehicles. 
 

Vehicles necessary to perform the works/service must report at the entrance gate to obtain an entry 
permit. No internal combustion engines may not be left running idle. 

The user shall ensure adequate technical condition and cleanliness of vehicles entering the premises of 
Vesuvius Poland Sp. z o.o.. 

In the event of a breakdown, the user shall take necessary precautions against ground and water pollution. 

Vehicles must not be washed in the premises of Vesuvius Poland Sp. z o.o. 
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5.3 Chemical substances. 
 

Contractors shall provide a list specifying the names and quantities of hazardous substances used and 
relevant safety data sheets. 

If a substance capable of causing ground, water or air pollution is used in the course of work/service 
performance, the details concerning the storage and use shall be agreed upon with the HSE Coordinator. 

 

6. Moving in the premises of Vesuvius Poland Sp. z 
o.o. 

 

6.1 How to move within the premises of Vesuvius Poland Sp. z o.o. (Appendix 14.4). 
 

Contractor’s employees moving around working areas and staff welfare areas (canteen, toilets) must use 
circulation routes designated for pedestrians, marked with white lines.  

Vehicles shall have right of way over pedestrians. 

 

6.2 Vehicle traffic rules. 
 

The speed limit within the premises of Vesuvius Poland Sp. z o.o. is 20 km/h for passenger cars and 
heavy commercial vehicles and 7 km/h for fork-lift trucks. 

General traffic rules shall apply. 

The speed is monitored by means of speed cameras installed between Division W2 and W3 and near 
Viso/Vapex. 

Contractor’s vehicles are allowed to park only in designated areas (or as instructed by the HSE 
Coordinator), in compliance with the rules provided on parking area information boards. 

 

7. Detailed requirements. 
 

7.1 Policy concerning Alcohol and drugs. 
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It is strictly forbidden to stay in the premises when under the influence of any intoxicating substances, to 
sell and to store the same. Any person under the influence of such substances shall be immediately 
removed from the premises of Vesuvius Poland Sp. z o.o. and shall not be allowed to re-enter the 
premises. 
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7.2 Smoking policy. 
 

Smoking and use of open flame is strictly prohibited in the premises of Vesuvius Poland Sp. z o.o., except 
for specifically designated smoking areas. 

 

7.3 Taking photographs and recording. 
 

Taking photographs, recording, or reproducing documents is only permitted upon written consent of the 
Management Board of Vesuvius Poland Sp. z o.o. 

 

7.4 Damage caused by Contractors. Thefts. 
 

Contractors shall be liable for any damage caused to Vesuvius Poland Sp. z o.o. or to employees of other 
(sub)contractors operating in the premises of Vesuvius Poland Sp. z o.o.. 

No object being the property of Vesuvius Poland Sp. z o.o. may be taken outside the premises of Vesuvius 
Poland Sp. z o.o.. 

 

8. Use of Vesuvius Poland Sp. z o.o.’s resources by 
Contractors 

 

8.1 Staff welfare facilities. 
 

Contractor’s employees may eat their meals in the plant’s canteen or any other place designated by the 
HSE Coordinator. 

Contractor's employees, upon consultation with the HSE Coordinator, may be granted access to bottled 
water from automatic water dispensers and to common staff welfare areas. 

Contractor’s employees may use sanitary facilities, provided that they comply with sanitary and 
housekeeping principles. 

 

8.2 Tools, machinery and equipment. 
 

Generally, Vesuvius Poland Sp. z o.o. does not provide any tools or equipment necessary to perform the 
work. These should be provided by the Contractor concerned.  

However, upon agreement with the Employer, Contractor may be allowed, on a one-off basis, to use the 
tools and equipment of Vesuvius Poland Sp. z o.o., and shall return the same in unimpaired condition.  
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Employer’s consent is required in any such case. 

 

9. Detailed requirements concerning work 
performance. 

 

9.1 General 
 

All works performed by Contractors require obtaining “Service Provider’s Work Permit - General”. Such 
permits are issued by the HSE Coordinator or a person designated by the same. Hazardous works (hot 
works, works in confined spaces) shall require a separate permit (see template in Appendix 14.3). 

Work permit must be displayed in the work area. 

Contractors must perform the contracted work in compliance with applicable rules and OHS regulations 
as well as additional guidelines provided by the HSE Coordinator. Before commencing the work, an OHS 
Plan must be draw up, and job risk assessment performed for the activities to be carried out and for the 
area where they will be carried out (see Appendix 14.1 and Appendix 14.2). 

Contractor's employees must at all times take all necessary precautions against any harm or damage to 
themselves and third parties, against damage to any property and to the environment. The precautions 
must be specified in the relevant OHS Plan. 

Every hazard and corrective measure applied must be reported by the relevant Contractor to the HSE 
Coordinator. 

 

9.2 Works on systems and installations. 
 

Works on electric circuits and on water supply, air-conditioning and other systems may be commenced 
only when the relevant system/installation/piece of equipment is: 

 safe to work on (e.g. it is disconnected), 
 closed or properly tagged as hazardous, 
 emptied, decompressed/depressurized, destaticized and cleaned, as applicable; 
 protected against unauthorised initiation in line with the Lock-Tag-Try (LTT) procedure of 

Vesuvius Poland Sp. z o.o. 
 

9.3 Working with chemicals. 
 

Delivery of chemical substances to the plant and their use shall require obtaining consent of Vesuvius 
Poland Sp. z o.o. and providing the relevant safety data sheets in Polish. Containers/packages with 
hazardous substances must be adequately marked, as required by applicable regulations. 
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9.4 Hot works. 
 

Commencing any work involving welding, cutting, using open flame or producing sparks shall require a 
written valid “hot works permit”. 

Welding and works with the use of open flame may require supplying the work area with fire protection 
equipment to be used in case of fire. All flammable materials must be removed from the hot work area, 
permanent flammable elements must be covered with metal sheets or fire-proof canvas cover. Special 
precautions must be taken during welding in order to protect people against possible injury caused by 
electric arch or sparks. 

 

9.5 Works inside tanks. 
 

Before entering a tank, shaft or any other narrow confined space, a written permit must be obtained. 

 

9.6 Demolition works. 
 

Prior to commencement of any demolition work, e.g. demolishing walls, removing roofs, crushing 
concrete, or earthworks, the relevant Contractor must obtain a written permit. 

 

9.7 Work at heights. 
 

When commencing work at heights, Contractor’s employees must be able to produce medical certificates 
confirming their fitness to perform such work. When working at heights, safety harness, helmets and other 
necessary protective equipment must be used. When scaffoldings are used, they must satisfy the 
requirements of Polish Norms.  

Contractor must obtain a written permit.  

 

9.8 Protection of working area. 
 

The whole working area shall be sectioned off by the Contractor by means of red-and-white chains, tapes, 
or bollards. 

Electrical equipment without outer protection or any other equipment or objects producing sparks are 
prohibited in areas at risk of explosion. Exceptions require a written consent. 

It is prohibited to climb or stand on cases/bins, installations/systems, equipment or machinery in the plant. 
Always use a ladder or scaffolding. 

All incidents/accidents and possible hazards must be reported to the HSE Coordinator. 
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9.9 Tools and equipment. 
 

Contractors shall provide their employees with tools necessary for adequate and safe 
performance of their tasks. The tools must comply with applicable legal provisions and meet the 
relevant requirements. 

 scaffoldings must comply with all applicable requirements and norms, 
 all tools (such as drillers, angle grinders, welding equipment, etc.) must bear explicit company 

mark. 

Vesuvius Poland Sp. z o.o. shall not be liable for any objects and private property of Contractors damaged 
or lost in the Vesuvius premises. 

When the works performed by Contractors involve disconnecting/switching off and locking any 
equipment by Contractor’s employees, the relevant Contractor shall comply with “Log, Tag and 
Try Procedure” in force in Vesuvius Poland Sp. z o.o.. 

 

10. Evacuation. 
 

In case of fire, Contractors must immediately initiate fire alarm and follow the fire instructions (see the 
chart below).  

 

 

 

 

 

 

 

 

 

 

 

 

11. Accidents at work, near misses 
 

11.1 Accidents at work. 
 

Every accident at work must be reported to the HSE Coordinator or OHS Department. 

1. ostrzeżenie osób w 
zasięgu pożaru,  

2 ZAALARMOWANIE  
KOORDYNATORA, 

MISTRZA, 
KIEROWNIKA O 
WYSTĄPIENIU 

POŻARU, 

3. w razie konieczności 
użycie podręcznych 
sprzętów gaśniczych 

EWAKUACJA DO 
PUNKTU ZBIÓRKI 

NAJBLIŻSZYM 
WYJŚCIEM 

EWAKUACYJNYM 
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When an accident occurs, the procedures prescribed in the contract and side agreement with the OHS 
Department of Vesuvius Poland Sp. z o.o. shall be followed. 

 

11.2 Near misses. 
 

Every near miss (not resulting in an injury) must be reported to the HSE Coordinator or OHS Department. 

 

11.3 Procedure to be followed in case of accident. First Aid Kits. 
 

Contractor shall: 

 safeguard the accident site and remove the source of hazard if it continues to pose the hazard; 
 give first aid to the injured party; 
 immediately notify the HSE Coordinator or OHS Department; 

Use of First Aid Kits is not limited in any way. However, any such use must be reported to the HSE 
Coordinator or OHS Department for the First Aid Kit to be replenished afterwards. 

Telephone number to the emergency aid point with a paramedic on standby is provided in the information 
leaflet. Contractors are allowed to use the paramedic's assistance. 

Calling an ambulance or any other form of providing first aid must be reported to the HSE Coordinator or 
OHS Department. 

 

12. Environmental protection. 
 

12.1 Wastes. 
 

Wastes produced in the course of work performance must be duly segregated and stored, unless the 
contract specifies otherwise; used hydraulic oils will be stored in containers specifically designated by the 
HSE Coordinator; other non-hazardous wastes shall be stored in proper containers provided by the 
service provider.  

Contractors shall remove the wastes produced during work and hand the same over to entities licensed 
to collect and/or treat waste, in compliance with applicable legal provisions and the contract. 

Contractors must not bring any wastes to the premises of Vesuvius Poland Sp. z o.o. or burn the 
same there. 

 

12.2 Chemical substances. Leakages. 
 

Contractors shall provide a list specifying the names and quantities of hazardous substances used and 
relevant safety data sheets. 
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In the event of any spillage or leakage of chemicals, including oils and fuels, the relevant Contractor shall 
apply measures specified in the safety data sheet of the hazardous material concerned and promptly 
notify the HSE services of Vesuvius Poland Sp. z o.o. of any such fact. 

Contractors must not store any substances capable of causing ground, water or air pollution and when 
such substance is used in the course of work/service performance, the details concerning the storage and 
use shall be agreed upon with the HSE Coordinator. 

Washing of vehicles and equipment as well as storage of fuels and any refuelling is strictly prohibited. 

It is forbidden to pour any substances to the ground or into inspection chambers! 

 

13. Penalties. Accountability of Contractor’s 
employees breaching OHS principles. 

 

In order to eliminate the risk of incidents and accident, in particular:     

 during assembly, repair, and construction works, 
 when using internal roads, 
 during loading and unloading of external companies, 

Contractor’s employees shall be held accountable for any failure to comply with or for any breach of safety 
rules. 

Every employee of Vesuvius Poland Sp. z o.o. shall have the right to stop the work performed by a 
Contractor when he/she sees that the work is performed not in compliance with OHS regulations or 
requirements resulting from risk assessment and work permit. 

Only the HSE Coordinator, the Employer or OHS Department may impose a penalty on Contractor’s 
employee for a breach of the OHS rules. 

In the case of undocumented incidents, the penalty imposed by the HSE Coordinator, Employer or OHS 
Department may have the form of a reprimand. 

Types of penalties (including reprimands) and amounts of fines for individual OHS breaches are 
cumulative. Apart from a reprimand, a breaching employee may be prohibited from access to the premises 
or fined 

Penalties (including reprimands) and fines for individual OHS breaches are cumulative. Apart from a 
reprimand, a breaching employee may be prohibited from access to the premises or fined. 

The relevant Contractor shall be immediately notified of any fine, prohibition of entry (yellow, red or black 
card) or reprimand imposed on such Contractor or their employee, and shall be provided with a description 
of the underlying event. 

Information concerning the fine/reprimand shall be forwarded to the Supplier, as per appendix 15.2 
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13.1 Prohibition of entry. 
 

This disciplinary measure results in immediate removal of the employee breaching the OHS rules from 
Vesuvius Poland Sp. z o.o. and in prohibiting the same to enter Vesuvius Poland Sp. z o.o., as follows: 

 first breach of the OHS rules - for a period of one month – yellow card, 
 second breach of the OHS rules - for a period of two months – yellow card, 
 third breach of the OHS rules - for a period of three months – yellow card, 
 more than three breaches - permanent prohibition of entry – red card. 

 

Guards shall be furnished with the list of persons prohibited to enter the premises. 

“Prohibition of Entry” penalty may be accompanied with a fine. 

 

13.2 Fines. 
 

Contractors shall ensure safety of their  employees, employees of sub-contractors, and of third parties 
present in the premises of Vesuvius Poland Sp. z o.o. Contractors shall also abide by the OHS rules and 
regulations, in order to prevent any accident or injury of persons present in the premises of Vesuvius 
Poland Sp. z o.o. or in nearby area. In particular, Contractors shall follow the OHS Plan and instructions 
given by the Manager. 
 
In the event of a gross breach of OHS or fire protection rules and regulations, particularly the one which 
may result in death or injury of employees of the Contractor, employees of Vesuvius Poland Sp. z o.o., 
visitors, or third parties, the HSE Coordinator, Employer, or OHS Department may impose a fine on the 
Contractor concerned. 
 
Two categories of fines apply: 
 
Category 1 - PLN 300: imposed when employees of the fined company fail to use PPE, despite prior 
reprimands. 
 
Example: 

 no protective helmet, 
 no protective glasses during welding, grinding, cutting, 
 no safety harness when required, 
 no protective gloves during welding, grinding, cutting, 
 no appropriate footwear (with steel toe caps). 

 
Category 2 – PLN 800: imposed in the case of failure to comply with the OHS Plan guidelines, failure to 
apply collective protection measures, failure to comply with the OHS and fire protection rules and 
regulations despite prior reprimands, working without a work permit, working at heights without fall 
prevention equipment, accidents and incidents caused by employees of the fined company. 
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Example:  
 work at heights without adequate safety equipment - after prior reprimanding, 
 use of scaffolding which is not approved for use, without acceptance certificate, or without 

scaffolding inspection certificate; 
 employees working without adequate training or official qualifications, 
 absence of protective fences and rails, where applicable (as approved in OHS Plan), 
 absence of protective nets, where applicable (as approved in OHS Plan), 

 
A penalty must not be imposed after the elapse of two weeks of becoming aware of the breach of 
the OHS and fire protection rules and regulations and after the elapse of three months of occurrence of 
the breach. 
Fines may be imposed concurrently with other penalties.  
 
Execution of a contract or acceptance of an order to which this Manual is appended, shall be deemed 
equivalent to having become acquainted with the contents and to agreeing to comply with the provisions 
of the Manual, including with the procedures prescribed herein, and to bear the consequences of any non-
compliance. 
 
Information concerning the imposed fine/reprimand shall be forwarded to the supplier, as per appendix 
15.2. When a fine is imposed for any breach of OHS rules, the Supplier shall be issued a debit note. 
 
 

14. Important phone numbers in Vesuvius Poland 
Sp. z o.o.: 

 

Emergency First Aid Point – 505-279-016 

Guard post – Torowa street – 12 277-53-19 

Guard post – Tyniecka street – 12 277-53-22 

Reception Desk – 12 277-51-55  

OHS Department – 12 277-52-64 
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15. Appendices: 
 15.1 OHS Plan. 
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15.2  Risk Assessment Form. 
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15.3 Work Permit – General, Hot Work, Work at Heights. 
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HOT WORKS HS.02-00-07/02 
Company name*: (permit’s issuer) 

..................................................................... 
No permit 

 
No..................../Year........... 

 
Date of the permit 

 
.............................. 

 
Name of the person 
issuing the permit 
........................... 

Type of work (cutting, welding, etc.) 
 

.................................. 
 

....................................... 

Permit for 
□ Employee…………….................................................. 
 
□ Contractor……………................................................. 
Name of the work inspector 
 ...................................................................................... 

 
Date of 

commencement of 
work: 

............................ 

 
Work completion date: 

.......................... 
 

The permit is valid until: 
 
 

Data.............................  
Hour...................... 

 
Place of work 

 
............................................................................................ 

 
Department / Place / Building / Floor 

LIST OF REQUIRED PRECAUTIONS (requirements within 11 meters from the workplace) 
 
PLEASE ANSWER ALL QUESTIONS TRUE, IN CASE OF ANY DOUBTS, CONTACT THE MANAGER FOR HELP. One answer "NO" means 
that the work cannot be started. 

Yes No* N/A

1 - Has a risk assessment been completed?     

2 - Are the people involved in the work qualified to perform fire-hazardous work? e.g. welders     

3-  Is the fire behavior procedure explained?     

4 - Is the area properly insulated so that fire-hazardous work does not pose a threat to bystanders?     

5 - Were all containers with flammable liquids, combustible materials removed, unloaded or secured?     

6- Have the gas cylinders been removed?     

7 - Have all lubricants been removed, cleaned or protected?     

8 - Are a fire extinguisher and a fire blanket within 5 meters?     

9 - Are walls, openings, partitions, ducts, ceilings and other surfaces adequately protected with fire blankets etc.?     

10 - Have you considered the risk to the insulation materials or other materials inside the building panels?     

11 - Have tanks, piping, pipes and equipment been insulated and purged to remove flammable liquids, gases?     

12 - Should the area be wet with water or covered with fire blankets? WARNING! Remember that water must not be used to extinguish metal 
powders, eg Al!     

13 -  Is adequate ventilation provided to remove fumes?     

14 - Is the fire hazardous work equipment to be used in good condition and suitable for the purpose?     

15 - Is constant supervision provided when fire-hazardous work is performed in potentially explosive atmospheres?     

16-  Are workers performing fire-hazardous work equipped with welding goggles or a welding shield?     

17 - Are employees performing fire-hazardous work equipped with gloves and flame-resistant clothing?     

18- Is there an emergency plan and is there a possible evacuation plan for the injured person?     

19 - Is an atmosphere test required? If so, please enter the time and measurement result on the back of the permit     

APPROVAL OF THE PERMIT 
 
I confirm that the above-mentioned place has been 
checked and that the precautionary measures 
indicated in the Precautions List have been taken to 
avoid fire. I issue a permit to perform the above-
mentioned work: 
…………………………................................ 
 
Signature of the issuing authority: 

 
I have read and understood the terms of this permit and I undertake to 
comply with the requirements described in this permit during the work 

 
....................................................................... 

 
 

Signature of the employee performing the work 

 
Time of commencement of works
…………............................            
 
 
Time of completion of works 
……………….................... 

RELEASE OF THE AUTHORIZATION AND TERMINATION 
 

Termination of fire protection supervision: 
The work area and all adjacent areas where sparks 
or heat could reach were controlled during work and 
60 minutes. after its completion and are safe 
……………................................................................... 
 
Signature of the employee who supervises the fire 

Controller's certification 
              The work area was controlled for 4 hours. after the work is 
completed and it is safe  
………..................................……................................. 
                     Contractor signature 
 

 
 
…………………………..................
 
Signature of the issuing 
authority: 
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PERMIT FOR WORK AT HEIGHT NO. ............ / YEAR ........... 

HS.02-00-06/02 

 
Name and surname of the person ordering the work: 
Position:  
Division: 

 
Name and surname of the person coordinating 
the work: 
Position: 
Section: 

Place of work: 
 
 

Scope of work performed: 
 
 
 
 
 
 
 

 
Estimated completion date: 

 
Work commencement date: 

Name and surname of the person 
supervising the work: 
 

Company name 
 

Signature: 

People carrying out the work: (you can attach a list) 
 

LIST OF REQUIRED PRECAUTIONS 

PLEASE ANSWER ALL QUESTIONS TRUTHLY, IN CASE OF ANY DOUBTS, CONTACT THE MANAGER FOR HELP. One 
answer "NO" means that the work cannot be started. 

yes No* N/A 

1.Has a risk assessment been completed?       

2. Are the weather conditions acceptable? (no wind, rain, ice, snow, snowstorm - in case of outdoor work)       
 
3. Do employees have valid medical examinations for work at height, are they trained to work at height? 

      

 
4. Have the workers been equipped with helmets for working at height? 

      

 
5. Has the harness / harness been checked before use? 

      

 
6. Has the technical condition of the ladders been checked? 

      

 
7. Has the scaffolding been checked before use - acceptance protocol? 

      

8. Are the ducts, openings and skylights on the roof secured?       
9. Will workers working on the roof equipped with harnesses and a rope of sufficient length be allowed to attach to anchor points of 
adequate strength? 

      

10. Are the employees operating the lifting platforms and mobile platforms qualified to operate the above-mentioned devices?       

11. Have the technical condition of the above-mentioned devices been checked? e.g. receipt of Technical Governmental Authority       

12. Is there a rescue plan where needed, with the equipment and trained personnel available? 
e.g. the use of nets and airbags    

13. Are other security measures required? Enter what:  
 

APPROVAL OF THE PERMIT 
 
I grant a permit for the above-mentioned works using the above protection measures 

 
Signature of the person authorized to issue the 
authorization / date 
 

 
I have read and understood the terms of this permit and I undertake to comply with the 
requirements described in this permit during the course of the work 

Signature of the person granting the permit 
 
 

RELEASE OF THE AUTHORIZATION AND TERMINATION 
 
I confirm that the work has been completed, all covers and safety devices have been installed, 
and the work area has been cleaned up 

Podpis Wykonującego pracę: 
 

 
I confirm that the work has been completed and that the site has been left in a safe condition. 

Podpis Wydającego pozwolenie: 

Attachments (specify): e.g. copy of the scaffolding acceptance protocol 
Additional information: 

 
The contractor receives the original of the permit, the copy remains with the ordering party. 
The permit number is the consecutive number of the permit issued in the year by an authorized person. 
The copies contained in the journal constitute a register of issued permits. 
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15.4 Safety Manual of Vesuvius Poland Sp. z o.o. 
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 15.5 One Day Work Permit. 

 

 

Daily Permit to Work. 
Number of PTW connected ……………..

Please answer for all questions truthfully, if you have any doubts please ask manager for help. Yes No
1. Is the task exactly the same?  answer "NO" causes that the new PTW and  new RA must be prepared

2. Did you go check with your eyes on site that the conditions, tasks, risks, and precautions are properly 
described and respected   answer "NO" causes that the new PTW and  new RA must be prepared

3. Did you review the Risk Assessment / Prepared RA include whole risk and precaution? "NO" causes that the new 
PTW and  new RA must be prepared

4. Are the conditions in which the task is carried out exactly the same? (lack of new additional tasks, lack of 
changes in work environment, lack of changes of work conditions, lack of new participants)   answer "NO" 
causes that the  new RA must be prepared

5. Did you check that all participants know the risks and precautions, and have signed the Risk Assessment 
form answer "NO" causes that the new PTW and  new RA must be prepared

REFERENCE number ………...
Date issued…………………….

Permit accepter/representative of Vesuvius signature
Signature/ stamp

Permit issuer
Signature

Additional comments (precautions)

PRECAUTIONS CHECKLIST


